~Archives of the Salisbury Public Library~
APPLICATION FOR PERMISSION TO REPRODUCE PHOTOGRAPHS OR OBJECT
Please sign and return a copy of this form: the other is for your records. Permission will go into effect upon our receipt of your signed copy.

Applicant name:                                        ____________________________________
Title:                                                            ____________________________________
Company:                                                   ____________________________________
Telephone:                                                 ____________________________________
Address:                                                      ____________________________________
Email:                                                           ____________________________________


Request for permission to reproduce:
Image(s) _____________________________________________________________
____Color       Size_________     Format________________
____B&W       Size_________      Format________________  

For publication in the following:
____Book    ____Textbook       ____Exhibit Catalog    ____Periodical    ____Non-profit
____Video    ____Digital (web page, etc.)    ____Other:________________________

Title:
Author: _____________________  Expected publication date:______________________
Publisher: ___________________  Phone Number:_______________________________
Address: ____________________  Contact:_____________________________________

Applicant agrees that this permission is subject to the conditions listed on attached page, and further agrees to promptly pay any and all fees to the Trustees of the Salisbury Public Library. By signing below you agree to all terms and conditions on the following page.

Amount Due: _______________
Name of applicant: ___________________________   Date: ________________________

Signature of applicant: _______________________________________________________

The Trustees of the Salisbury Library grant permission to reproduce the above article for one-time use. For additional publication, further permissions must be obtained. 

Signed for the Trustees of the Public Library: ______________________________________________
Date: _________________ 




~Archives of the Salisbury Public Library~
APPLICATION FOR PERMISSION TO REPRODUCE PHOTOGRAPHS OR OBJECT
Terms and Conditions:


1. The attribution line, as supplied by the Trustees of the Salisbury Public Library, must appear in the caption or list of credits for each reproduction. 
[bookmark: _GoBack]ATTRIBUTION LINE TO READ: “Image courtesy of the Archives of the Salisbury Public Library, Salisbury MA.”
2. The usage of a digital image, photograph, or color transparency does not in itself carry with it the right to make a reproduction in any form. Copyright of all images remains the property of the Archives of the Salisbury Public Library. 
3. Photographic materials or digital images and permission to use may not be reused, transferred, assigned, or sold without the written permission of the Trustees of the Salisbury Public Library.
4. The Trustees of The Salisbury Public Library assume no responsibility for any royalties or fees claimed by the artist(s), or on the artists’ behalf.
5. The cost for reproduction for the purpose of publication shall be $100 (one hundred dollars). For personal use a JPEG file of the image may be obtained from the Archive of the Salisbury Library for a fee of $10 (ten dollars).
6. Return the signed application Attention Kristen Packer Salisbury Public Library 17 Elm Street, Salisbury MA, 01952 or by email to Kpacker@Salisburylibrary.org .



The Trustees of the Salisbury Public Library are pleased to grant the usage of materials provided full compliance with the above noted conditions. If not observed, use of the materials considered to be revoked. 
